Guide to HKUST Online Application

This useful guide gives you a walkthrough on how to submit your Online Application form. You are advised
to first read the following instructions, and then complete your application in English unless otherwise stated.
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v" Useful tips when preparing your documents to be uploaded:
How to minimize the file size of your supporting documents?



https://join.hkust.edu.hk/oas/minimizefile.pdf

1. Prepare before you start

a) Ensure the pop-up blocker of your browser is turned off

b) Collect/prepare the following information/documents for your application.
v’ Scanned copy of your:
* identity document
(HK ID/passport/other travel document, and documents issued by the HK Immigration Dept. e.g.
Document of Identity, Dependent visa showing valid expiry date)
= Official transcripts and testimonials (or the official certified true copies)
= Proof of English language proficiency (e.g. proof of English medium institution or English
language test results)
= “Support from Home University/ Institution” Form
v a valid email address (we communicate mainly by email)
v a valid credit card (VISA or MasterCard), Alipay or Wechat Pay account for payment of the
application fee

c) To allow the University to have a full review of your application, please ensure the
respective supporting documents (e.g. “Support from Home University/ Institution”
Form, university transcripts, etc.) are uploaded to your application. The total document
upload size is 6.00 MB maximum. Here are some tips on minimizing your file size:
https://join.hkust.edu.hk/oas/minimizefile.pdf.

2. Create an application account

& FRRBASR

MG THE HONG KONG HKUST Online Application
Q) ssmmcrionie - or Undergraduate Visiting Programs |

Create an Account EES7#3 F \Re:EIRS

Name in English ZZi#4 | | |

(same as in identity documents FEE BEEEEHD) Surname ¥EG . . . .
Name in English = your name on your identity document.
Usemame PEFEFE L
(8-15 characters, at least 1 digit & 1 alphabet) Example: Jason LEE - Surname: Lee
Password 275 | | Given Name: Jason
(12-20 characters, at least 1 digit, 1 uppercase & 1 lowercase
alphabet)
Retype Password SHE A\ =55 | |

Email Address EEEHihF | |

Retype Email Address EE338 \ SEsHiE | |



https://join.hkust.edu.hk/oas/minimizefile.pdf

@ Reading through the Personal Information Collection Statements (PICS)

- FAEERS

W0 THE HONG KONG HKUST Online Application
Q) grmsmorsoec: g Undergraduate Visiting Programs

unt and compl

This PICS is available in English, Traditional Chinese, and Simplified Chinese. In case of discrepancies between the English version and the
Traditional Chinese or the Simplified Chinese version, the English version shall always prevail. Please click here to download a copy of the PICS
or to view the Simplified Chinese version.

Personal Information Collection Statement (*PICS™)

1. Your Privacy,

The Hong Kong University of Science and Technology (the “University”) respects the personal data privacy of all individuals and pledges to be in
compliance with the requirement

‘;;;é”:l:::z t‘:'::;hjnfj:[”jzr: @ You must read through by scrolling the bar to the end and tick the bottom checkbox in
order to proceed to create account.

“Personal data” means any pe
ascertained, such as: name, ag
academic, assessment and performance/ecords, and co-curricular data.

This PICS is provided by the Univep&ity for the purposes of complying with the notification requirements under the PDPO when collecting personal data. It
should be read in conjunctigh with the University's Data Privacy Policy Statement ("PPS"). A copy of which is available at this link
hitps://dataprivacy ust hkiuniv#rsity-data-privacy-policy-statement/

Please read this PICS ayfd the PPS carefully to understand the policy and practices of the University regarding how your personal data will be treated. The
PRC (People’s RepuMlic of China) Addendum (“Addendum”) supplements the PICS and applies to you if you are residing or located in the Mainland. A
copy of the Addenglim is available at this link: https://join hkust edu hk/oas/pre_addendum_en.pdf

Before providing/your personal information (“PI") for matters including submitting an admission application to and completing student registration with
the University!please read carefully our Personal Information Collection Statement and, if you are residing or located in the Mainland, its PRC Addendum
(“Addenduh") as well, and check the applicable boxes:-
EEETAARRZASEEGIMASSSENRMEBNEAGSS, SFEREASNEASRNEEN, SERERGRAY, FFEERTEARENENE
(‘W) BEaEFISEEE:

[ I'have fully read and understood the contents of the Personal Information Collection Statement of the University | agree that the University may process and
protect the Pl that | provide to the University pursuant to the Personal Information Collection Statement

FACREFEIERASNUEFASRZENAE. FAREAZEREAEELSERNRERENREF  \AASEZNEARE.

Are you currently residing or located in the Mainland?
EREESEESARAN?
Yes 2

| have fully read and understood the contents of the Addendum. | agree that the University may process and protect the Pl that | provide to the University
pursuant to the Addendum.
FAE=EESIEERENAR. FARSASRENFORERENEEF A nXRErEASE.
| understand and acknowledge that the Pl that | provide to the University may contain sensitive PI, and | hereby give consent to the University to process
such sensitive Pl pursuant to the Personal Information Collection Statement and its Addendum
FABEIRIFARLSHETHEA SRS 28REAEE. FARSEELEREEACEUEEENENENREEERSHBEASE.
| agree that the Pl that | provide to the University may be transmitted and stored by the University at its domicile or any other location it may designate
FARAEAERFARABFREZNEA RS SH T EF TSN T EEEREENE I,
| agree that the University may disclose to and/or share with any related third party the Pl that | provide to the University, pursuant to the Personal
Information Collection Statement and its Addendum.
FARE, ASULEREAESUSBEIRNRIRERIIERE=ABENSTESF A ASFEHNEARS

No &

(The checkboxes will be enabled when you scroll down to the bottom of the PICS.)

(B ERSEEZNEEA B EERERTE, WATSHREE)

Cancel Blig

v

@ An email on successful set up of an account will be sent to the email address provided.



e H#EEHEXS
F=e= THE HONG KONG
LU_UJ UNIVERSITY OF SCIENCE

Your applicant account has been created successfully. An acknowledgement email has been sent to " ugtesting86@test.com ™.

Important: All application related notifications will be sent to your provided personal email ugtesting86@test.com . Please check your mailbox to ensure you have
received an acknowledgement email on creating an application account

{ &%

et (U

HKUST Online Application
AND TECHNOIOGY for Undergraduate Visiting Programs

MIMETAESERS - EEEICHEZ " ugtesting86@test.com ' .. . .
BBC B EENRs S EEEEEE wesngsaes { S€1ECt Undergraduate Visiting Student if you wish to take

courses on a short-term basis (normally one term) at HKUST.

Select an Application Form i iE 8%

This Online Application System is for current UG students from overseas institutions who are interested in applying for admissions to HKUST on a short term basis
as a UG Visiting Internship Student or Visiting Student. Please read “Notes for Applicants” before creating your new application

(O Undergraduate Visiting Internship Student
(O Undergraduate Visiting Student

‘ Start new application EEFEFE |

For user authentication purposes, you will be required to provide your login name and password again

before you may proceed.

3. Create a new application form

@'g HKUST - Authentication for Online Application Services

Please enter your Username and Password to login the HKUST Online Application for

Undergraduate Programs

EOEREEREABE EASSRERE  FRALR

E}]rﬁ @Enter your Username and Password to login.

Username V&EJ5|
B

Password BiE :|

| Forgot password TEREE?

0 This web site is maintained by the Information Systems Office. Please send comments and suggestions to issupprt@ust hk

4. Complete your application form

Application No. : --

> 1.
2.

o o~ W

Step 1 : Fill Application Form

Step 2 : Upload Documents
Step 3 : Preview Application
Step 4 : Finalize and Submit

Personal Particulars
Program Choice

Education Background
English Language Proficiency
Working Experience
Additional Information

Step 2 : Upload Documents (CHaTAI
< Step 3 : Preview Application Gender *

Complete Steps 1 to 3 here in order to submit your application. After
completing “Personal Particulars” and “Program Choices”, an application
no. will be assigned and you may then freely browse through and
complete the other sections of the form.

| Appiication No. : — Personal Particulars

Step 1 : Fill Application Form | Please complate in English, unless ofherwise specified
1. Personal Particulars * Mandatory Fields
2. Program Choice

o
e e (same a3 In kfentity documents) Surname Given Name
4. English Language Proficiency

5. Warking Experience Name in Chinese

8. Additional Information { applicabie)

Date of Birth * a

Male  Female
Step 4 ; Finalize and Submit
Personal Identlfication Number(s) *

(1D
Hang Kong ID Gard Number
Other National ID Number  Issuing Country / Region
Travel Document Number  Issuing Country / Region
Cifizenship * Fleass selsct v
For applicants from Mainland China, please indicate:

Native Place

Residence




Step 1 - Fill Application Form

1. Personal Particulars

Personal Identification Number(s) *

i |
Hong Kong ID Card Mumber

Personal Identification Number(s)
This refers to the no. on the identity document(s) issued to you by

your government (e.g. Social Security Number for US citizens).
If you hold a HK ID Card, you must always input your HK ID Card
no. here. Input all items applicable to you and upload a copy of the
corresponding ID document(s) in Step 2.

Other Mational ID Mumber  Issuing Country

Travel Document Mumber Is=uing Country

isa / Right of Abode Status * [£

Do you need a student visa or entry permit to study in Hong Kong?

71 Yes

No, because:

() I hold a Hong Kong Permanent 1D
(RN ERERE)

() 1 hold a Hong Kong Document of Identity
(EERBRTHESERHSE)

() I hold a Hong Kong Dependent Visa
(ERETEAEE
Expiry Date HH B H: /

/

Visa/Right of Abode Status

In general, any person who does not have the right of abode/right to land in Hong Kong and does not hold a valid

dependent visa, must obtain a student visa/entry permit before coming to Hong Kong for undergraduate study.

Please visit the website of the HK Immigration Department for more details at

https://www.immd.gov.hk/eng/services/visas/immigration-entry-guideline.html.



https://www.immd.gov.hk/eng/services/visas/immigration-entry-guideline.html

» 2. Program Choice

Program Choice

Please indicate the department / program office that you prefer to host your visiting student program. Your host department may
change depending on the availability of your chosen course(s). Please list out the course(s) of your choice in the Course Selection
section (Course codes and course titles are obtainable from hitps://prog-crs.ust.hk/ugcourse).

School/ Department | 12252 select M

Program Choice

Save and Continue | | plagse jndicate your preferred host department before course selection.

This should be the department which you have selected most of the courses.

Program Choice

Please indicate the department / program office that vou prefer to host your visiting student program. Your host

department may change depending on the availability of your chosen course(s). Please list out the g £

choice in the Course Selection section (Course codes and course titles are obtainable from htips-{/p| @ X

crs.ust hkiugcourse). You can modify your Program
choice ONLY BEFORE application

School/ Department G Visiting Student - Department of Mathematics submission.

h’jhange Program Choipé |

Course Selection

1 Course Code: | |

SLE | @ Please input the Course Code and its Course
2 Course Code: | | Title in accordance with https://prog-
Course Title: | crs.hkust.edu.hk/ugcourse.

@ Course choice modification after issuance of
admissions offer will not be processed.

3 Course Code: | |

Course Title: | T

4 Course Code: | |

Course Title: | |

5 Course Code: | |

Course Title: | |

(] Course Code: | |

Course Title: | |

Flease note that a visiting student may take 3 to 15 credits in one term. Course enroliment is subject to the availability of
the courses during the visiting period.

Institutional Support Form

Please complete and upload the Mstitutional Support Form in the "Upload Documents’ Section before submitting the
application.

@ The UG Visiting Student application will be considered
only if this form is completed and uploaded in the

HKUST Online Application System.



https://prog-crs.hkust.edu.hk/ugcourse
https://prog-crs.hkust.edu.hk/ugcourse

> 3. Education Background

Z . e .
@ ik the magnitying glass

To be eligible to apply for Undergraduate Visiting Internship Student, you should currently be a registered undergraduate to search for and select
student at a recognized tertiary institution outside Hong Kong. Please provide information on the program you are X X X
currently attending. your institution name.

[Click on @ for a list of available choices where appropriate.]

* Mandatory Fields

Level of Qualification * Please select v

If Others, please specify

Awarding Institution * | '\Qf
Country / Region |

Program Title * -
Select Institution
(e.g. BSc in Biology) Please enter selection criteria to search Institution(s)
Major Area(s) of Study * [FEiir Iore)
) . Country / R fong Keng SAR, Chinma 2
(e.g. Biology and Business Management) i Fong fong SRR O
n N Search Reset
Minor Area(s) of Study, if any
(e.g. Mathematics) Click "Select” box to choose Institution
Select Institution Country / Region
1 Centennial College Hong Kong SAR, China
2 Chu Hai College of Higher Education (CHCHE) Hong Kong SAR, China
3 City University of Hong Kong (CityU) Hong Kong SAR, China
a College of International Education, Hong Kong Baptist University (CIE) Hong Kong SAR, China
7 5 Community College of City University (CCCU) Hong Kong SAR, China
@ If your program of study is still

ongoing, you may leave the
Final GPA blank and update it

@ If you have just started your

to your appllcatlon when it is D v . 1st term of study and there
available. 0 you expect to complete this pr NCINg Stu
©Yes  Date / Expe ate of Completion I_ !I— (m is no GPA available yet,
O No please enter “0”.
GPA [ Average Mark * on a scale of
at the end of Semester / Term You may update your
Final GPA / Average Mark on a scale of interim GPA later when it is
available after application
submission.

English Language Proficiency

| took TOEFL / [ELTS (Academic Module).
(Please provide the examination details below and upload the scanned score report(s) in “Step 2 - Upload Documents” )

| plan to take TOEFL / IELTS (Academic Module) and will provide the scores once they are available.
(Please enter the planned examination date by clicking the relevant fest below.)

My degree was awarded / will be awarded by an institution where the medium of instruction was/is English.
(Please provide a letter of certification issued by your insiitufion in "Step 2 : Upload Documents” if your institution is not in a country
where the official language is English.)

My degree was awarded / will be awarded by an institution where the medium of instruction was not / is not English.

English is my mother tongue.

@ If you are not studying at an English medium institution or will have
taken any TOEFL / IELTS test, please select “My degree was awarded /
will be awarded by an institution where the medium of instruction was
not / is not English” when you are meeting HKUST’s English Language

[ save | | Save ana Continue | Admissions Requirement (https://join.hkust.edu.hk/oas/elar.pdf) by

proficiency test other than TOEFL / IELTS.

Save

To provide / update the test scores / planned exam d&
IELTS (Academic Module) TOEFL-Internet Based T4

Note that you are required to upload a proof to the system.



https://join.hkust.edu.hk/oas/elar.pdf

Step 2 - Upload Documents

Upload Supporting Documents

the application review process.

IB transcript). Find out more details and tips for minimizing your file size from [il.

# must be provided before 'Finalize and Submit' your application
* mandatory

Total Upload Size Used: 0.00 MB (Max. 6.00 MB)

You are required to provide the following supporting documents to complete your application. Any missing documents will delay

Before uploading your files, make sure that the filename describes the content of the file (e.g. grade 11 transcript, US passport,

@ Click the file button to upload your documents; you

may repeat this step if you have multiple documents
to upload.

|.  Required documents /
Upload pected Date Uploaded on .
Type of Document ) (ddimmiyyyy) Fllem
7

1 | HKID card, passport, and/or other
identity documents #

O —

2 | Degree certificate(s) and official
transcript(s) *

| o

@ Please note that

3 | Institutional Support Letter *

|« o

3

Click “Choose File” to select the file you want to
upload, then click “Upload” to complete the uploading
process. Please open your uploaded document to
ensure the content is clear and within the page margin.

Upload Documents

Accepted file types and file size limits are as follows
e doc, docx, pdf, xIs, xlsx files should be within 2 MB
e gif jpg files should be within 1 MB

Your file will be converted to pdf format. Depending on the file type and size, conversion time
may vary from seconds to minutes

Before uploading your files, make sure that the filename describes the content of the file
(e.g. grade 11 transcript, US passport, IB transcript).

( Choose File

* Portrait

Document Required: HKID card, passport, andier other identity documents

o file chosen

Please select preferred orientation of your document
Landscape

=D

Upload / Expected Date  Uploaded on .
Type of Document e o ; Filename
1 | HKID card, passport, andior other 15/03/2019 Q. HKID_Sample.docx
identity documents # @ = Bl 14:46:10 (1152 KB) l <
2 | Degree certificate(s) and official
e & S
3 | Institutional Support Letter * @ =

Upload Documents

@ Please note that:

@ Accepted file types and file size limits are as follows

e doc, docx, pdf, xls. xlsx files should be within 2 MB
o gif, jpg files should be within 1 MB

Your file will be converted to pdf format. Depending on the file type and size, conversion time
may vary from seconds to minutes

.

Before uploac -

- the content of the file
(e.g. grade 11 0 Uploading Supporting Do...  — u} X

@ Secure
Document Requ

Choose File |51
e

Please select pr " M
* Partrait

https://admsu23.ust.hk:9998/cgi-...

 Nents
Uploading Supporting Documents

' Landscape

Upload

transcript(s) *

2 | Degree certificate(s) and official

3 Institutional Support Letter *

— i

Enter the “Expected Date” for documents you will

receive later and upload it to your application once
available.

Il.  Other additional documents

If you wish to submit additional information,

lease provide details and upload the related document(s) below

@ Type of Document Upload li‘g’,l;’n?de, o u|)1 Filename
1 . “ : ”
7 Click “Save and Continue” when No documents have been uploaded yet.

the uploading document process is Add More

completed.

Save Save and Continue




5. Submit your application

Before you click the “Submit” button on the Declara

tion page, ensure that you have completed all the

required sections of the application and provided a full profile of yourself. You will then be prompted

for payment.

Pay Application Fee

Please ensure that your credit card is valid and registered for on-line
credit card if the one you are using does not work).

Amount : HKS 450.00
Payment Method :
By Visa / Master Card
By Alipay
By WeChat Pay

@ On completion of online payment of the
application fee (HKS450 i.e. ~USD60), there
will be an acknowledgement of application

showing also the

submission payment

information.

N

Acknowledgement of Submission

The a

We have successfully debited HK$ 450.00 from your credit card.
The Ref. Invoice No. for your application is AT51900002652_0275.

After application submission, you may still:
Update personal contact details
Provide marks/scores not yet available at the time of application

Upload supporting documents

To proceed, select an item from the menu on the left.

pplication had been submitted successfully on 15-Mar-2019 15:39.

6. I have submitted my application, what's next?

You may
a) Login to your application to:
[ ]
[
e Update personal contact details

b) Check your mailbox regularly for applicati

Note:
a)

connection with your application.
b)

Obtain the most up-to-date status for your application from the “My Application”

Provide scores not yet available at the time of application submission
Upload additional supporting documents

page

on status updates or document requests from us.

You are only required to pay the prescribed application fee but not any other fees in

HKUST forbids its staff from accepting any advantages in connection with your application,

and such offer may constitute a bribery offense in Hong Kong.



7. Change Login Password/ Email

You may change your login email and/or password at any time by clicking “Change Password/Email”.

| My Applications | My Mailbox Change Password / Email | Logoff |

‘ Application No. : 52100001060| Acknowledgement of Submission

Followup Items / Updates » The application had been submitted successfully on 13-Sep-2021 12:13.
# Contact Information » We have successfully debited HK$ 450.00 from your credit card.
- .

English Language Result = The Ref. Invoice No. for your application is AT521000010600118.

#  Supporting Document

— = After application submission, you may still:
View Application PP 24 y
= Update personal contact details
+ Provide marks/scores not yet available at the time of application

« Upload supporting documents

To proceed, select an item from the menu on the left.

If you have forgotten your password or username, you may follow the instruction to obtain your
username and password again.

L'liJ'J HKUST - Authentication for Online Application Services

Please enter your Username and Password to login the HKUST Online Application for
Undergraduate Programs

BUERETERRARE LARRFRS  FAACNIRFEEREERE

Username ﬂEJﬁ‘ ‘
B 4
Password i :‘ ‘ Forgot password ZiEEEE?

9 This web site is maintained by the Information Systems Office. Please send comments and suggestions to issupprt@ust hk.

10



	1. Prepare before you start
	2. Create an application account
	3. Create a new application form
	4. Complete your application form
	Step 1 – Fill Application Form
	Step 2 – Upload Documents

	5. Submit your application
	6. I have submitted my application, what’s next?
	7. Change Login Password/ Email

